Type Reporting Period
(A) Reporting Period May é‘ 20

Month

(B) Date and Hours Worked:

Date | Hours

Sat.

Sun.

Mon. | 4/25 | 2

Tues. | 4/26
Wed. | 4/27| 3
Thurs. | 4/28

Fri. 4/29

Weekly Total 5

Sat.

Sun.
Mon. |g/2
Tues. [5/3 |1
Wed. |54
Thurs. [g/5

Fri. 5/6

Weekly Total 1

Sat.

(©)

current month)

Month & Year (starting 25th
— ) of previous month to 24 of

Check ARC as
LOS RIOS COMMUNITY COLLEGE DISTRICT Work Location

OVERTIME TIME SHEET

| Date | Hours (D)  Work Locajibn;
S4 Select classification Temporary Classified Type Employee ID ARC [l 0 ]
S Number CRC[ | [
SCC[] SRPSTC |
Mon. | 516 Student Help é -/ FLC [] ETW [
Tues. | 5/17 (E)
Type LAST NAME on
Wed. | 5/18 1/12|3]4|5|6]|7 top and First Name
Thurs. 5/19 4 Employee |.D. Number in the bottom
Weekly Total |4 (F)
Sat. DIO|E
Sun. Last Name -- PLEASE PRINT
Tues. 5124 |3 First Name Middle Initial
Wed. (G) This space to be completed by the supervisor.
Thurs. SUB PROJ./
= ACCT FD ORG PROG | CLASS | GRANT TIME PAY RATE
rl. Overti
et | 2302 | 12 |ARXX.XXXX|12345| g0000 | XXX | 19 |00| 18 |27
Weekly Total 3
Sat. m Type budget account to be 00000
Sun ¢ charged, overtime hours and
: pay rate. (For Student Help, 00000
Weekly Total 0 | cannot use FWS budget, must
Month Total 19 use 2303 budget listed on 00000 Employee &
Days Worke * Student Help Intent.) Supervisor sign and
00
ﬁ— date form
Instructions for corypleting time
ked ( | (H) | certify that this is a true stateme ours ed.
Type Days worked ( Count only
days not reported in the regular Employee JOHN DOE Date%
payroll timesheet. Supervisor QW SWL Date 4/26/22

Sun.
Mon. |5/9
Tues. [5/10
Thurs. 5/12
Fri. 5/13
Weekly Total 6 |
Distribution:
Pink - Payroll

Canary - Vice President, Admin.
Goldenrod - Originating O

White - Employee

Type Date and Weekly Totals
(Month total automatically
calculates) Overtime hours
being claimed by employee.

Submit completed OVERTIME TIMESHEET with regular

timesheets to the ARC BSO PAYROLL email. Form BS#69

Revised 02/14


w0950883
Callout
Type Reporting Period Month & Year (starting 25th of previous month to 24th of current month) 


w0950883
Callout
Type Days worked ( Count only days not reported in the regular payroll timesheet. 


w0950883
Callout
 Type Employee ID Number 

w0950883
Callout
 
Type LAST NAME on top and First Name in the bottom 


w0950883
Callout
 Type budget account to be charged, overtime hours and pay rate. (For Student Help, cannot use FWS budget, must use 2303 budget listed on Student Help Intent.) 


w0950883
Callout
 
Employee & Supervisor sign and date form 


w0950883
Line

w0950883
Sticky Note
Accepted set by w0950883

w0950883
Callout
Check ARC as Work Location 


w0950883
Callout
Select classification 

w0950883
Line

w0950883
Highlight

w0950883
Submission
 
Submit completed OVERTIME TIMESHEET with regular timesheets to the ARC BSO PAYROLL email. 


w0950883
Callout
Type Date and Weekly Totals (Month total automatically calculates) Overtime hours being claimed by employee.
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